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CHAPTER 15 : INMATE RULES AND DISCIPLINE
SUBJECT: OFFENSE AND PENALTY CODE - ADULT
SUPERSEDES: SEPTEMBER 1, 1988

EFFECTIVE DATE: APRIL 1, 1992

FACILITY: PRAIRIE CORRECTIONAL FACILITY

FACILITY SUPERSEDES: JULY 08, 1999
FACILITY EFFECTIVE DATE: MARCH 13, 2001

APPROVED: SIGNATURE ON FILE
DAVID L. MYERS
PRESIDENT

APPROVED: = SIGNATURE ON FILE
< LINDA'G. COOPER
VICE PRESIDENT, LEGAL AFFAIRS

15-1.1 PURPOSE:

To ensure a safe and orderly facility environment.
15-1.2 AUTHORITY:

Corporate and Facility policy, state and federal law.
15-1.3 DEFINITIONS:

AL '.'-.Centractmq Aqencv - The gcvernmentai eniity contractmg wsth CCA for the hous;ng of
i --'--;_'=mmaies S R : : R e
8. Extra Duty - For pfe~tna£ detamees extra duty is the ass&gnmeni of sanitation tasks in one's

living area. If the pre-trial detainee agrees, the extra duty may be performed throughout the
enfire facettty For convicted inmates, extra duty may be performed throughout the entire

'facmty
C. Offense The violation of a specst” c rule resuiimg ina d;scspimazy report.
D. enaliy The punishment to be- Emposed following a disciplinary hearing. No inmate is io be

punished except after a finding of guilt by a Disciplinary Board or Hearing Officer and only
according to the penalty schedule set out herein. In addition to punishment by facility
authorities, inmates may also be prosecuted by state or federal court for criminal conduct
arising from an incident.

E. Rule - A written requirement as to conduct governing the safe and orderly operation of a
facility. All rules governing the conduct of inmates which could result in disciplinary actions are
contained in this policy.

15-1.4 POLICY:

Any action or attempted action by an inmate which violates established CCA facility rules or
Contracting Agency rules and poses a threat to the safe and orderly operation of the facility will be
dealt with through appropriate discipiinary action following the guidelines for offenses and penalties set
out herein or as required by the Contracting Agency.
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15-1.5

Discipline will never be of a nalure or administered in a way that will degrade or humiliate. The
following actions will never be used as a means of discipline or punishment;

- Corporal punishment;

- Physical restraint;

- Psychological intimidation;

- Beniat of regular meals;

- Denial of medical care;

- Denial of sufficient sleep;

- Denial of sufficient exercise;
- Denial of legal assistance.
PROCEDURES:

A NGT%CE OF OFFENSES AND PENALTiES

A copy of uﬁenses and penaittes will be gwen in writing, and exp!aaned to each inma’ie upcn
admission to the facility during an orientation session. Any changes ‘in the rules will be
oommumcated 1o the inmates in:writing. A copy of these offenses and penalties shaéi be
posted in censptcucus locations throughout the facility.

B. MINOR OFFENSES
1. DISORDERLY CONDUCT: Behavior such as loud talking or yelling, pushing, which
creates a disturbance and/or disrupts the orderly running of the facility.
2. FAILURE TO MAINTAIN PERSONAL HYGIENE: Not having a clean body and
clothes.

3. POSSESSION OF GAMBLING PARAPHERNALIA: Having in one's control,. items for
L oouselin operatlng o actang in: any game of chance mveEvmg bettmg or wagermg _of
' _goeds or other vaiuabies : e : : L

4 PRESENT IN AN UNAUTHORIZED AREA. Bemg in an aroa that is deslgnated

through verbal, written or posted orders as “off limits" to a specific inmate or mmates in
general. _ .

5. SELF MUTILATION: inﬂectmg injury on one's self. ?or example, cutling on csnes {;wn
budy or tattoozng _

6. SMOKING IN'RESTRICTED AREA OR AT A RESTRICTED TIME: Smoking of any
form in-an area or at a time designated verbally or through written post orders as a no
smaking area,

7. UNEXCUSED ABSENCE FROM PLACE OF ASSIGNMENT: Being away without
authorization from an appropriate supervisar, from the place of assignment such as
dorm, work area, recreation area, infi irmary, etc.

8. UNSANITARY AND DISORDERLY HOUSING CONDITIONS: Not keeping a clean,
neat tiving area. The area shouid be kept in a manner so that alt possessions are
stored in an organized manner in areas designated for such. The area should be free
from dirt and clutter.

9. USE OF VULGAR, ABUSIVE OR OBSCENE [ANGUAGE: Use of words andfor
phrases that are vuigar, abusive or obscene.
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C. MAJOR OFFENSES

1. ARSON: Starting or causing to be started a fire which could or does cause damage to
person{s) or property,

ASSAULT‘ An attack upon the body of another person. This includes rape.

3. ATTEM?’T/CONSP IRACY: This is an-offense for inmates who do- not actually commit
the offense but participate in the following ways:

a. atfempts to commit the offense;
b. solicit another or others to.commit the offense;
c. - conspires with another or athers to commit the offense;
d facilitate the action of another or others in committing the offense.
4, COUNTERFEITING, FORGERY OR___UNAUTHORIZED — REPRODUCTION:

counterfe;t:ng, forgmg OF reproducmg without approval, any document artlcfe
_--tdentzficatlon money, secumy or offi maE paper o s

5, DEATH OF ANY: PERSON Any’ act of which the end resuit is the death of any persan_.
anctudmg mmates staff or. csva!;ans :

6. D&STRUC‘FION ALTERAT?ON GR DAMAGE TO PROPERTY: Destmymg chang:ng
or hurting propeﬁy of CCA or any cther person

7. DETAINING A PERSON AGAINST. HIS WILL: Keeping a person in or removing from
an area without the agreement of the person who i is being kept or removed. Example:
Takeng of hostages.

8. ESCAPE: Leaving fhe grounds of an institution or from the custody of an employee
outside the facility without permission or failure to return from a furlough or pass.

9. FAILURE TO FOLLOW VERBAL OR POSTED RULES AND/OR ORDERS: - Not
s '__foiiewmg specifu: rules and/or orders’which have been demgnated for the clean, safe :
orderly operataon ‘of it e..faczlaty of which the inmates have been told-of in advance
through posting or varbany by an employee of the facaiaty or person who has charge of
the inmate-at the time. This includes failure to fGEIOW tha facmiy procedures for takmg

coum : .

- 10, FIGHTJNG Engagmg in phys:ca conﬁaci with: another perscn

11, GAMBLING Operaimg or acting m any game of chanca mvolvmg betting or wagmg of
goods cr ether vaiuabies or possess gamhhng paraphemaha

12. HINDERING AN’ EMPLOYEE IN THE PERFORMANCE OF HIS DUT{ES Actang in
such a way to interrupt an employee during his work time such as causing delays,
giving false information.

13. INSURRECTION: Participation or encouraging others to participate in unauthorized
act;vﬁy such as r{oimg or a work stoppage.

14. POSSESSION OF CONTRABAND: - Having in one's control any item which has not
been approved by the facility including weapons or any item which has been altered for
use as a weapon, intoxicants, drug paraphernalia.

15. POSSESSION OF STOLEN PROPERTY: Having in one’s control any item which has
been stolen from any other person.

16. REFUSAL TO SUBMIT TO A DRUG OR INTOXICANT TEST: Not giving a urine
sample for use in testing for drug usage or refusing to submit to a breathalyzer.
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17. REFUSAL TO SUBMIT TO A SEARCH: To refuse to allow a search of your body,
belongings or living area when requested by a facility employee.

18. REFUSAL TC WORK: When a person refuses to perform an assigned job.

19. REPEATED VIQLATION OF MINOR RULES: Obtaining three or more minor rule
viclations within a 30 day period, said 30 day period starling from the date the first
minor rule violation occurs and ending on the 30th day after that date.

20. SEXUAL MISCONDUCT: This includes, but is-not fimited to, the following acts:
a. Taking part in sex act(s) where all parties agree lo take part.

b. Exposmg the genitals or buttocks to an employee or visitor.
C. Ma-s%urbation where an employee, visitor or other inmate can see the act,
21. THEFT: Unauthorized taking of something that belongs to someone else.
22. THREATENING ANCOTHER WITH HARM Telling someone, through actions or

wcrds thaz harm wxii come te hzm

23 -UNALHHOR!ZED RECEEPT OF ANY i‘i“ﬁfsﬁ OF VALUE: Receiving an item which has
any value through fa se pretenses threats or steahng

24. UNAUTHOR ZED SALE TRANSFER ‘OR_RECEIPT OF PROPERTY: Any
unauthﬂnzed sale or giving to another person or receipt from another persons any
belongings or property.

25.  UNAUTHORIZED USE OF DRUGS OR INTOXICANTS: Use of any drug or
intoxicants which has not been prescribed or-approved for the inmate to use.

28, UNAUTHORIZED USE QF MAIL OR TELEPHONE: Using the mail or telephone to
commit fraud, theft or against posted times and uses.

27. VIOLATION OF ANY FEDERAL, STATE OR LOCAL LAW: Any act, though not

oo specifically listed: i this pol icy,. that would be either. a felony. or-misdemeanor under

. federal: iaws o1 under the state iaws m whtch {He mmate 13 heused will ccﬂstttute a
‘major or minorviolation.

D PENALTIES:
L -_MiNOR OFFENSES

The Dtscmimary Board or Hearing Officer may wnpose up to two (2) of the below i;sfed
penaitaes aﬁer a determination of gwﬁ ona minor offense:

a. Repnmand written or verbal;’

b. Living area restriction for a maximurn of 15 days;

C. L.oss of one of the following privileges for a maximum of 30 days
' - canteen

- special activities
- work program {where applicable)
d. Extra duty up to four (4) hours

2. MAJOR OFFENSES

The Disciplinary Officer or Board may impose up 1o two (2) of the following penalties
for a major offense:
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Any penalty which may be imposed for a minor offense;
Extra duty up to eight (8) hours

Restitution

Cell or dorm restriction for a maximum of 15 days;

L.oss of accumulated good conduct time, where applicable;

~ o a0 g8

1-30 days Disciplinary Segregation per offense, a maximurmn of 60 days for all
offenses arising from one incident. Confinement past 30 days requires review
and approval of the Facility Administrator; (INS - May be confi ned in
Disciplinary Segregation of period up to 72 hours only).

g. Parcle rescission or retardation, where applicable.
15-1.6 REVIEW:

The Vice President, Legal Affairs and the Vice President, Fagcility Dpera’isons will review this pc!:cy as
necessary, but no less :han once each year _

15-1.7 APPLICABILITY:

All aéuits housed in CCA Facilities, unless the Contracting Agency requires otherwise.
151.8 ATTACHMENTS:

None
15-1.9 REFERENCES:

ACA Standards. The ACA Standards are as follows:

3-4214, 3-4215, 3-4216, 3-4217, 3-4218, 3-4219, 3-4220, 3-4221, 3-4222, 3-4223, 3-4224, 3-4225, 3-
4226, 3-4227, 3-4228, 3-4228, 3-4230, 3-4231, 3-4232, 3-4233, 3-4234, 3-4235, 3-4236.
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CHAPTER 15: INMATE RQLES AND DISCIPLINE
SUBJECT: DISCIPLINARY PROCEDURES - ADULT
SUPERSEDES: NOVEMBER 15, 1993

EFFECTIVE DATE: FEBRUARY 15, 1996

FACHITY: PRAIRIE CORRECTIONAL FACILITY

FACILITY SUPERSEDES: JULY 08, 1999
FACILITY EFFECTIVE DATE: MARCH 13, 2001

APPROVED: SIGNATURE ON FILE

DAVID L. MYERS
PRE_s;nENT_

APPRW__E_Q:_ SIGNATURE ON FILE

LINDA 6. COOPER o
VICE PRESIDENT, LEGAL AFFAIRS

15-2.1

15-2.2

PURPOSE:

To provide for a safe and orderly facility; that inmate/resident rule violations are responded to fi rmly,
fairly and con51stentiy, that due process requirements are followed.

AUTHORITY:

- Ponte v, Real 471.US 491 105 St 2768 (’2985) Sugeﬁntendeatv Hill; 472 .US 445, 105 S.Ct. 2768

S (1985), Baxter v. Pa

Irnic 13!10, 425 US 308, 96 5.Ct. 1551 {1976); Walff v McDonneii 418 us 539 94 '

' S.Ct 2963 (1974); Mendoza v. Miller, 779 F.2d 1287 7th Cir. (1985) cert. denied.

15-2.3

DEFINITIONS:

.{)ascsgtmé{z Board - A three. person paﬁel of whach {me member is fmm a supervisory level pGSitiOﬂ

dﬁngﬁafﬁd bythe Warden{Admmastrater to conduct hearmgs on ruie wio at:o;’s{s} “Each persen has an
equal vote i in the guelt and-penaity phase '

lecafalmaw Hearm Officer - A persen from a supemscry fevel position deSIgﬂated by me
Warden/Administrator to hear offenses, determine guilt or innocence and impose appropriate discipline
for rule violations. This person performs the same function{s) as a Disciplinary Board.

Disciplinary Report - A written report prepared by a staff member that alleges an infraction{s) of
institutional rules,

Another form, such as one required by a contracting agency, may be used if prior approval in writing is
oblained from the Vice President/Legal Affairs. Normally, such reports are prepared using Form 15-2A.

Pue Process - A series of procedures which are be followed to verify that ail rights are provided to the
inmate/resident prior to disciplinary action.

Investigation - A review of the basis for a Disciplinary Report to be conducted prior to issuance of the
report. The investigation report may include interviews with withesses and review of documents to
clarify any information on the report.
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15-2.4

15-2.5.

investigative Officer - A person or persons designated by the Warden/Administrator or designee to
conduct the investigation of the Disciplinary Report prior to disciplinary hearings.

Pre-Hearing Segaregation/Detention - Placement of an inmate/resident in segregation pending a
disciplinary hearing when they constitute a threat to themselves or the facility security until such time as
a hearing ¢can be held.

Rehearing - A second hearing of a Disciplinary Report by the Disciplinary Board or Hearing Officer at
their discretion or upon remand after an appeal. This hearing is conducted to correct procedural
errors, consider additional evidence, but in no event solely to increase punishment.

Segregation - Placement away from the general population. The area of placement may be a cell,
room or other conirolled area to uphold the safety and security of the institution.

POLICY:

All alleged violations of CCA rules are to be dealt with through established policies and procedures to
verify that due process rights are afforded to the inmate/resident and that the penalty imposed wxii be
faar mpaﬁ:aiiy gwen and appropr;aie for the offense

pmceaua&s
A RESOLUTION OF GFF&Nses
Y VERBAL ACTION. .

Should a staff member believe an offense may properly be responded to by a
reprimand, warning, and/or counseling, they may so respond, in which case no
Disciplinary Report need be prepared. A counseling report of this action may be made
at the staff member's option. Such reports will be placed in the inmate/resident's file
and a copy will be given to the inmate/resident. The inmate/resident may prepare a
response fo counseling reports, which will be placed with the report in the
inmate/resident's file.

2. WRITTEN REPORT.

o informai resoiuiton of mmor mc,tdents is encouragad however should a staff member:
“believe an offense canriot be handled by verbal communication, “they may file a written
Disciplinary Report, using the appropriate form, with the appropriate supervisor of the

rank of Sh;ﬁ Superv;sor or above.

-DiSCiPLINARY REPORTS ARE. TO BE FILED WITH:

*

_ _Sh;ﬂ: Supemsur
B. BlSC!ELiNAR}’ R&P_GRT_. o
1. The Disciplinary Report must be clear, concise and contain only the facts the reporting

employee has personally witnessed or otherwise verified, including a statement of how
such verification was made.

2. Reports will be made on Form 15-2ZA or one requested by the contracting agency that
has been approved by Vice President, Legal Affairs. These forms are tobe keptin a
central jocation for issuance as needed.

THE DISCIPLINARY REPORT FORM USED IS:

15-2A-D

THE FORMS ARE KEPT IN THE FOLLOWING LOCATION:

Shift Supervisor, Unit Managers, Chief of Security offices, Pod Controls.
3. THE REPORT WILL INCLUDE THE FOLLOWING:
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a. The specific rule(s) violated;
b. A formal statement of the charge(s),
c. The date and time of the incident;
d. The dgte and time the report was prepared and turned over to the designated
supervisor,
e The names of any witnesses;
f, Disposition of any physical evidence;
g. Any imrhedi_a-ie action taken including use of force;
h Any unusual inmate/resident behavior; and
i. The reporting officer's signature.
4, &jpon completion of a Disciplinary Report, the person writing the report will forward it to

the appropnate supervisor for investigation.
'REPORTS ARE TO: Bﬁ F{BRWARDED TO THE FOLLOWiNG STAFF MEMBER:

Area Senmr Correctional Offlcer for :nvest gatlon it wxli then be forwarded to '
the $h§ft Su;:emsor for. rev:ew N

C. PRE—HEARiNG SEGREGATION

1. Following issuance of a written Disciplinary Report, the inmate/resident is entitled to
remain in their existing status until a disciplinary hearing is held unless they constitute
a sufficient threat to themselves or the security of the facility to warrant confinement
prior to the hearing.

2. Pre-hearing segregatmn may be ordered only by staff with the rank of Shift Supervisor
or above.
3. The fime ihe mmate!reszdent is to.remain.in’ ‘pre-hearing segregahon will- be no ioager _

'*."_'_.than is. necessary - to" verify ‘their - safety or: the security of the: facaE:ty ‘The
' enmateiresident‘s pre-hearing detention status will be reviewsed by the Wardem’f’acﬁfty
Administrator or designee within 72 hours of placement including weekends and
holidays. The reviewer is to consider the need for continued segregation. If the need
nolonger exists, the mmaie/res:dem rs to be reteased back {0 general popuiatmn
pending the hearmg .

4. No. mmate!res;deni 15 to be placed and detained in pre-haarsng segregatlon uniess a
Disciplinary Report is being prepared or an active investigation is being conducted io
determine appropriate disciplinary charges.

5. Any time spent in pre-hearing segregation may be credited against any subsequent
sentence imposed.

D. SUPERVISOR INVESTIGATION

The designated supervisor is to begin an investigation of the Disciplinary Report within 24
hours of the time the violation is reported. The investigation will be completed without
unreasonable delay unless there are exceptional circumstances for delaying the investigation.
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Form 15-2C may be filled out to record the investigation of the report. The report is to

determine:
1. That alt necessary information is contained in the report;
2. That the information is accurate. In determining whether the information is accurate,

the supervisor may question any witnesses and review any documents o determine
the cause of the viclation, staff and inmate/resident involvement, and any mitigating
factors; and

3 If necessary, assign the appropriate offense to the violation per CCA Policy 15-1 or a
penalty list required by the contracting agency.

4. AT THIS FACILITY, ADDITIONAL PROCEDURES ARE AS FOLLOWS:

None.
E. NOTICE OF THE OFFENSE AND RIGHTS
1. Following review of a Dlscapfmafy Report by the designated supervisor, a staff person

will. pravsde notice of the offense by delivering the report to the inmate/resident no less
than 24 heurs pnor to the disc;pimary hearing.

Ti—tE S‘?AFF TO QﬁtiVﬁR THE REPORT 18:
Senior Correctzonai Offlcef
ADDITIONAL PROCEDURES AT THIS FACILITY ARE AS FOLLOWS:

None.
2. MINOR OFFENSE

if the Disciplinary Report is for a minor offense, the inmatefresident will be advised of
the following:
a _The conients of the D;sczpimary Repori _

b, " The opportunity to make.a' statement and present documentary evzdence_

'maiudmg written statements from others; and

c. The opportunity fo have an interpreter present, if the hearing is in a language

_ the accused mmate!resadent does not understand
3. MA.}OR OFFENSE ,
if the: Disc:tpimary Report is for a ma;or offense, the inmate/resident will be advised of

the following:
a. The contents of the Disciplinary Report,
b. The opportunity to be present during all phases of the hearing, except

deliberation, unless behavior is unruly 50 as fo prevent attendance;

c. The opportunily fo be represented by a designated staff member, if
determined to be necessary by the Disciplinary Board/Hearing Officer,

d. The opportunity to have an interpreter present, if the hearing is in a language
the accused inmate/resident does not understand;

e. The opportunity to make a statement and present documentary evidence,
including written staternents from others;

f. The opportunity to call witnesses on their behalf, unless doing so would be
irrelevant, redundant and unduly hazardous to facility safety or would
endanger the physical safety of any individual; the reasons for denial are to be
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stated in writing. Form 15-2D may be used to document a witness statement:

and
g. The right to waive a hearing and plead guilty to the charge(s).
4. The appropriate spaces on the Disciplinary Report will be completed documenting the

accused inmatefresident’s choice or preference as to the above rights.

5. The person delivering the report will sign it and indicate the date and time the report
was given fo the inmate/resident.

6. The inmate/resident will be provided with a copy of the report at the conclusion of the
disciplinary hearing.
F. DISCIPLINARY BOARD OR HEARING OFFICER

1. The facility may choose to have a three (3) member Disciplinary Board, a single
Hearing Officer, or a combination to conduct Disciplinary hearings.

THIS FAG!L?TY WILL USE THE FOLLOWING STAFF MEMB&R{S} FOR
T DISCIF‘UNARY HﬁAR!NGS 2

- As: 'eneral rule, a sin 'Ie Heaﬂng Ofﬂcer w:il be utilized. Unit Managers will
narm !ig serve as the Hearmg fozcer :

2. SELECTION OF THE BOARD OR HEARING OFFICER

a. The Disciplinary Board or Hearing Officer will be designated by the
Warden/Administrator and will be impartial and fair.

b. If a Disciplinary Board is utilized, one member from a supervisory position who
is designated by the Warden/Administrator will be the Chairperson. The
Chairperson wilt act as a coordinator of the hearing and will have one vote in
the proceedings.

.G Ifa Heamg Officer. ls utai;zed ihai perscm will. be fmm a supervzsory pasmcm
' w?ao is desxgnated by th_ :Wardeandmmastrater : .

d. Any ‘staff will be dzsquahf:ed in every case in whach they have f ied ihe
complaint, participated or withessed the incident; investigated the incident; is
the person in charge .of any subsequent review of the decision; or has any
pefsanai mteresi in-the outcome.

3. DUTIES OF THE BOARD OR HEARING OFFICER »

a. Condi_;ct'-_héa_fing of all Disciplinary Reports when the inmate/resident i_nvqwed
does not waive their right to a hearing before the Disciplinary Board or Hearing
Officer,

b. Designate appropriate penalty for the offense which the inmatefresident is
found guilty;

C. Make recommendations as to referrals for prosecution;

d. Periodically review and make written recommendations, when appropriate, as

to the effectiveness and efficiency of the disciplinary process, including the
appropriateness of offenses and penalties contained in CCA Policy 15-1; and

e. Prepare a written report of its activities and keep said record according to the
retention periods outlined in CCA Corporate and Facility Policy 1-15.

G. STAFF REPRESENTATION OF AN INMATE/RESIDENT:
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1. APPOINTMENT OF STAFF REPRESENTATIVE

A staff representative will be appointed when it is apparent that an inmatefresident is
not capable. of collecting and presenting evidence effectively on their own behalf. The
Disciplinary Board/Hearing Officer will consider the following factors in deciding fo
appoint a staff representative:

a. Literacy ievel of the inmate/resident;

b. Complexity of the issues combined with the inmatefresident's overall
inteliigence and mental/emotional status;

€. Location of the inmate/resident (segregation may prevent the accused from
gathering information fora defense); and

d. Ability of the inmatefresident to speak English or Spanish (if Spanish can not
be used by the hearing officer).

2. SELECTiON QF STAFF REPRESENTATiVE

. a. -The Wardenlﬁdmmastrator may choose to have an approved list of staff.

' 'fepresentatwes from.which the inmate/resident may choose or can allow ail

emplﬂyees to represent inmatesfresidents after the Disciplinary Board/Hearing

CQfficer maf(es the detezmenatwn that ‘a staff representative needs to be
appointed.

b. Staff members selected for duties as counsel for inmatesfresidents at
Disciplinary Board hearings are to be granted sufficient time to meet with
inmates/residents before the hearing, gather evidence and question witnesses
and to represent the inmate/resident at the hearing.

. Staff members are to be selected for such traits as good judgment and a
genuine interest in the assignment.

d. THE FOLLOWING . STAFF  POSITIONS MAY REPRESENT
S %mmmssmssmsms S S TR TR B

Case managers '
3 ACTIVITIES OF STAFF REPRESENTATIVE:
THE STAFF REP_RE_SENTAT!VE -MAY, IF NECESSARY, ASSIST AS FOLLOWS:

a. Confer with the accused'p'r_i_::jr to the hearing.

b, Question witnesses for the éc_cused during hearing.

c. Review written statements of charges and investigation.
d. Clarify position of the accused.

d. Make statements and present documentary evidence.

f. Aid the accused in presenting a defense or offer any explanation of the
defense.
g. Excuse themselves, along with the accused, from the deliberation phase.
M. DISCIPLINARY HEARING "
1. TIME

The disciplinary hearing will be held as soon as practicable but no later than seven
days, excluding weekends and holidays, after the alleged violation.
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AT THIS FACILITY, THE TIME GUIDELINES ARE AS FOLLOWS:
Same as above.
2. POSTPONEMENT OR CONTINUANCE

Postponement or continuance of the disciplinary hearing for a reasonable period may
be granted for good cause. Hearing postponement or continuance may be granted for
such cause as preparation of a defense, liness or unavailability of an inmate/resident,
further investigation of factual matters relevant to the hearing, or pending criminal
court prosecution. Delaying a hearing is also justifiable on the basis of factual
recording of an inmate/resident's unacceptable behavior during the hearing process or
the inmate/resident's refusal to participate in a reasonable manner. Any delays
beyond this time will be justified and documented in writing on the Disciplinary Report
by the Disciplinary Board or Hearing Officer.

3. NOTICE

a. Notice of the hearing is to be provided in writing to the inmate/resident at least
24 hours prior to the hearing. The enmatelremdeni may agree, in wnt:ng, 10 a
hearing with’ less than 24 hours notice

b. THE F{)LLOWI&_G__STAFF POSITIONS WILL BE RESPONSIBLE FOR
NOTIFYING INMATE/RESIDENTS OF THE CHARGES:

Chief of Security office.

C. These persons will fully inform inmate/residents of the nature of the waiver of
the 24 hour notice and the results of such a waiver. Inmatefresidents will be
allowed to make a voluntary choice, free from coercion, as to the waiver.

4. HEARH\EG ON A MINOR OFFENSE

a. The inmatefresident will be present at all phases of the hearing, unless
_.excluded for. reasons of faceltty secunty, such reason will be stated i in wntzng

| b, i The anmate!reszdant will ‘be -allowed o' make a statement and present any -
reasonable evidence, including written statements from others, in their behalf.

c. At the conclusion of the hearing, the Board Chairperson/Hearing Officer will
complete the Disciplinary Report, indicate the finding and, if found guilty:

i The sentence imposed;

1]

ii. The date and time of hearing;
fii. The signature of the Disciplinary Board/Hearing Officer,

d. The Disciplinary Board/Hearing Officer will allow any other evidence that may
aid in their decision.

e. Unless the Disciplinary Board/Hearing Officer feels additional oral testimony is
necessary, their decision may be based on the Disciplinary Report, the
statements of the inmate/resident, and any other relevant written information
presented at the hearing.

f. A copy of this record will be given to the inmate/resident at the conclusion of
the hearing.
q. The penalty imposed is to be taken from the penaity list set forth in CCA Policy

15-1 or from a penalty list required by the contracting agency.

h. The complete Disciplinary Report will then be forwarded to the Shift
Supervisor, Warden/Administrator or appropriate designee for review.
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FORWARD THE REPORT TO:
Chief of Security office.
5. HEARING ON A MAJOR OFFENSE
a. The inmatefresident will be present during all phases of the hearing except the

deliberations phase uniess they waive this right or because their unruly
behavior does not permit attendance.

b. If the inmate/resident is not in attendance at the hearing and has not plead
guilty, the absence may be used against them in the proceedings. However,
the absence alone cannot be used as the only evidence of guilt.

C. The inmate/resident will receive copies of any written information which may
be considered except where disclosure of such information would be unduly
hazardous to institutional safety or encfanger the physical safety of an
individual, reasons for non-disclosure will be stated in writing. In all cases
where written information is not disclosed, its contents will be summarized for

~_the inmatelresident to the extent this may be done without . creatlng a
substant:ai risk to facility or personal safety.

d. The inmate/resident will ‘have an opportunity to make a statement and io
present documentary evidence. If criminal charges are pending concerning
the subject of the hearing, the inmate/resident will be informed of their right to
remain silent during the disciplinary proceedings and that anything they say
during the course of the disciplinary hearing may be used against them in any
subsequent criminal proceedings and that their silence may be used against
them in these proceedings. However, this silence alone cannot be used as
the only evidence of guilt.

e. The inmate/resident will have the opportunity to call withesses on their behalf,
unless doing so would be irrelevant, redundant or unduly hazardous to facility
- safety orwould endanger the physical safety of the mdm{iuat such reascns

“for denial are to be: stated in writing. L

f. Any time during the hearing, the Dlscaptmary Board or Heanng Officer on their
own, or at the request of the inmate/resident, may order an investigation into
the incident and continue the hearing to a future time.

6. CONFIDENTIAL INFORMANTS

An inmatefresident may be found guilty of a disciplinary infraction on the basis of
reliable information from a source whose identity is not disclosed to the
inmate/resident at the hearing. Such information may be presented at the hearing
orally or in writing and:

a. The details of any information from an anonymous source are to be shared
with the inmate/resident at the hearing to the extent that this may be done
without creating a substantial risk to the safety of the informant;

b, When information from an anonymous source is considered, the name of the
source and all details of such information will be given to the Board/Officer out
of the presence of the inmalefresident;
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c. The Board/Officer will make a determination as to the reliability of the
anonymous source by determining proven reliability in specific past instances
or independent corroboration on specific material points; and

d. In all cases in which information from an anonymous source is considered, a
confidential record will be maintained which indicates the details of such
information and, if possible, the identity of the informant and the degree of
familiarity with the informant's reliability. Such records will be avaifable only to
the Warden/Administrator, Vice President, Legal Affairs and Vice President,
Operations.

7. WRITTEN REPORT

At the conclusion of the hearing, a written report will be prepared and given to the
inmatefresident which wilt include:

a. - The deciséon'

The sentence imposed and the reason fori fmposmg the partlcuiar sentence;
A summary of ihe evndence upon which the decss:on and sentence was based
Alist of all watnesses

The date and time of the hearing; and

A e

The signaidre of alt Board Members or Hearing Officer.

8. The Disciplinary Board/Hearing Officer's decision is based solely on information
obtained in the hearing process, including staff reports, the statements of the
inmate/resident charged and evidence derived from witnesses and documents.

9. PSYCHIATRIC ILLNESS

if the inmatefresident has been diagnosed as having a psychiatric iliness, the

Warden/Administrator .and. the: responsible. physician . or. their designee will be

consulted prior to the disciplinary. measuras reccmmended by the Hearing Offi cer or
" Disciplinary Board being taken: - :

10. RECORD

A record of all disciplinary hearings will be kept and retained pursuant to CCA
Corporate and Facility policy. 1-15. Form 15.2B or-a similar form approved by the Vice
President, Legat Affairs will be used to keep this record.

11. REVIEW

A copy of all Disciplinary Reports will be forwarded to the Warden/Administrator or
designee at the conclusion of the hearing for review as to conformity with policy.

L APPEAL

An inmate/resident may appeal the decision of the Disciplinary Board/Officer as to an offense
to the Warden/Administrator.

t. TIME GUIDELINES

a. The inmate/resident is to be advised of their right to appeal the decision of the
- Disciplinary Board/Hearing Officer at the time they are provided the decision.
The inmate/resident has up to 15 days within receipt of the decision to file an

appeal.

AT THIS FACILITY, TIME GUIDELINES FOR APPEAL ARE AS FOLLOWS:
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Same as above.

b. At Adult Local Detention Facilities, the Warden/Administrator is to respond to
the appeal in writing affirming or reversing the decision within 5 days of the
appeal.

c. At Adult Correctional Facilities, the Warden/Administrator is to respond to the
appeal in writing affirming or reversing the decision within 30 days of the
appeal.

2. The Warden/Administrator is to review the Disciplinary Report to determine:

a. That there was compliance with the procedures set out in this policy;

b. That there was sufficient evidence for a finding of guilty; and

C. That the penalty imposed was appropriate for the rule violation.

3. The Warden/Administrator, after review, may

a. Cancur w&th th@ fandmgs and penaityt

b . Vozd the report

c. Decrease pumshment or _

d Send back for a new heanng to correct any error in procedure but not for an
increase in punishment.

e. IN NO CASE will the Warden/Administrator make a finding or impose a
penalty that increases the category of the offense(s) or penalty(ies).

J. EXPUNGEMENT

If an inmatefresident is found not guilty of an offense, major or minor, either after the hearing
or the appeai all reference fo that offense will be removed from their fi fe

R . CRiMENAL MISCON{BUCT

R If ihe des!gnated superwsor rev:ewmg the report or Discaplmary BoardiHeanng Offtcef
think the conduct for which the inmate/resident is being disciplined is a crime, they will
notify the Warden/Admmlstraior who will contact the appropriate law enforcemeﬂi
agency E -

C20 'Any disciplinary manng for thas al!eged offense will. be conducted fol!owzng the
procedure set out herein and the inmate/resident will be advised that they have the
right:to remain silent in the hearing and that anything they say during the course of the
disciplinary hearing may be used against them in any subsequent criminal proceeding.

L. PROCEDURES FOLLOWING AN EMERGENCY

1. in the event of a widespread facility disruption which requires emergency action any or
all portions of these regulations may be temporarily suspended.

2. Any inmate/resident involved in the emergency may be detained without a hearing
throughout the course of the emergency.

3. Upon the restoration of order, aill inmates/residents who were detained wili be
accorded all disciplinary procedures as provided for by this regulation.

15-2.6 REVIEW:

This procedure will be reviewed on an annual basis by the Warden/Administrator, Vice President,
Operations and Vice President, Legat Affairs.
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15-2.7 APPLICABILITY:

Alt CCA facilities housing adults unless other procedures are required by the contracting agency.
15-2.8 ATTACHMENTS: _

1. 15-2A Disciplinary Form

2. 15-28 Disciplinary Hearing Log
3. 15-2C Disciplinary Report Investigation Form
4. 15-2D Withess Staterment

15-2.9 REFERENCES:
ACA Standards. The ACA Standards for this facility are:

3-4214, 3-4215, 3-4216, 3-4217, 3-4218, 3-4219, 3-4220, 3-4221, 3-4222 3-4223. 3-4224, 3-4225_3-
4226, 3-4227, 3-4228, 3-4229, 3-4230, 3-4231, 3-4232, 3-4233, 3-4234, 3-4235, 3-4236.
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Form 15-2A
CCA INMATE/RESIDENT DISCIPLINARY REPORT

Inmate/Resident's Name

CCA# Other

Offense # and Title

Date of Offense Time of Offense
Location of Offense: #

inmate/Resident Detained For:

Description of Offense:

{Use Continuation Sheet if Necessary)
Staff Involved: '

inmate/Residents Involved:

Reporting Employee's Name and Title:

Date & Time Prepared:

Employee's Signature: Supervisor's Signature:
.. ADVISEMENT OF RIGHTS:
By Sigéing.beiéw, the ac'o::us'ed' ihdibatés' the rights they des"ii”e and is not an admission of guilt.
1. Does the accused wish to have a Staff Advisor? Yes No . If yes, Staff Advisor's name and title;
2. Does the accused wish to call voluntary witnesses to testify on their behalf? Yes . No if yes, name

and case or arrest # of wilnesses

3. Does the accused waive the right to a hearing? Yes No If so, does the accused plead guilty to
the charge? Yes No

4. Date set for hearing

5. Does the accused wish to waive the right to 24 hours notice of charges? Yes No

Inmate/Resident's signature

Accused Inmate/Resident received a copy of report:

inmate/Resident Signature ' Date & Time
Staff Serving Notice of Charges Date & Time
PRE-HEARING DETENTION Form 15-28

Rev. 02/15/56




Was the inmate/Resident admitted 1o pre-hearing detention?

Yes No If yes, explain reason

Staff Authorizing Date & Time
HEARING INFORMATION:

Date & T;ime of Hearing:

Inmate/Resident Plea: Guiity: Not Guilty:
Board/Hearing Officers Finding: Guilty: Not Guilty:

Reasons for findings:

Penalty Recommendation:

Reasons for Penalty:

fi:w'i:shfﬁ_-)'.af}!i'ééi_ﬁ':'_‘r"és, : o CNoo

inmate/Resident Signature
State Specific Reasons for Appeal

Date

Hearing Qfﬁdar{Chéirpersér; _

Member: : R ~ Member:

APPEAL: action:(Check One)
. Concur with findings and penaity ;
. Void the report ;
. Decrease punishment :OR
. Rehear

1
2
3
4 .
FOR ACTION OTHER THAN CONCURRENCE, STATE REASON:

Disciplinary Report Reviewed by: - Date;

Rev. 02/15/96




Form 15-2C

DISCIPLINARY REPORT INVESTIGATION FORM

inmate/Resident Name & #:

Date/Time of Incident:

Date/Time Reported

Investigator:

Date & Time Investigation Begun:

Date & Time Investigation Ended:
RESULTS:

investigator Date

Rev. 02/15/96




Form 15-2D

WITNESS STATEMENT

Witness Name:
Incident involving:
Date/Time of Incident:
Witness Statement:
)
Witness Signature Date
Staff Signature Date

Rev. 02/15/96
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CHAPTER 9: SECURITY AND CONTROL

SUBJECT: USE OF FORCE

SUPERSEDES: AUGUST 1, 1996

EFFECTIVE DATE: NOVEMBER 15, 1997

FACILITY: TALLAHATCHIE COUNTY CORRECTIONAL FACILITY

FACILITY SUPERSEDES: APRIL 1, 2000
FACILITY EFFECTIVE DATE: NOVEMBER 31, 2000

APPROVED: SIGNATURE ON FILE

LINDA G. COOPER
VICE PRESIDENT, LEGAL. AFFAIRS

APPROVED: SIGNATURE ON FILE

CHARLES BLANCHETTE
:VICE PRESJSEN‘{ OPERATIONS

9-1.1

9-1.2

9-1.3

PURPOSE

To esiabhsh pmcedures for governing the lawful use of force at CCA/Tallahatchie County
Correctional Facility.

AUTHORITY:

State and federal law and Corporate and Facility Policy, Miller v. Leathers, 913 F.2d 1085 {4th Cir.
1980, en banc),

DEFINITIONS:
Deadly Force - Force that is likely to cause death or serious bodily injury.

:Force - Restralnmg power, phys:cai ‘compuision, sirengih darected at A person and includes
'restratmng equipment and: physzcai handling.

Imminent Danger - A Reasonable Belief or fear that a threat of Serio_us Physical Injury or death
exists such that the use of Deadly Force is necessary to preserve one’s or another’s life.

Inmate - Any person housed at the CCA/Tallahatchie County Correctional Facility.

Reasonable Belief - The belief that force is necessary which can not be the product of the
person's imagination but must be based on facts that would lead other reasonable officers to form
the same belief.

Serious Bodily Injury - An injury that poses a substantial risk of death or loss of heatth or limb.

Sufficient Threat - Situations posing a Reasonable Belief for the use of Deadly Force and which
are;

. in self-defense, and then if imminent danger exists;

. Defense of another, and then only if imminent danger exists;.

. In defense of property, and then only if imminent danger to an individual(s) exists.

. Against the driver of occupant of a moving vehicle when there is reasonable belief that the

subject poses an imminent danger of death or serious physical injury to the employee of
others and the public safety benefits of using such force outweigh the risks tot he safety
of the employee or others. Deadly Force may not be used solely to disable moving
vehicles.
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9-1.4

9-1.5

. Against dogs or other vicious animals when necessary in seif-defense or defense of
others.

. To prevent escape and then only if imminent Danger to an individual(s) exists.

POLICY:

Every effort will be made to prevent and defuse situations which might require the use of force. If
at all possible, non-forceful means (verbal intervention, negotiation, show of force, etc.) will be
attempted before using force as a last resort. Verbal provocation_alone will not justify the use of
physical force.

The use of any type of force for punishment or reprisal, or which is unnecessary or excessive, is
strictly prohibited. The amount and type of force used will be the least possible and then only as a
last resort, consistent with the safety of the public, staff and inmates/residents.

Personnel will be authorized to use force only if procedures for its use have been specifically set
out herein and approved in advance by the Vice President, Operations and the Vice President,
Legal Affsirs and the employee has successfully completed training in. its use. Requesis for
purchase of any type use of force equipment will be forwarded to the Vice President, Operations
for review as to compliance with this policy prior to an obligation for purchase being made.

PROCEDURES:

When negotiations have -been utilized ‘or found 10 be impractical, use of force is justified to
maintain or restore institutional safety, security and control, self-defense, protection of others,
protection of property, and prevention of escapes. The method(s) of force employed will be the
most practical and humane possible under the circumstances.

The following are the specific types of force aflowed and applicable procedures. The order in
which they are listed does not dictate that they be used in every situation. When the use of force
is justified, only the amount and type of force that reasonably appears necessary to accomplish
the authotized objective shall be used.

A PROCEDURES BEFORE USE
~ Thetypes of force specified in this policy will be usedonly:
1. After obtaining signature approval from the Vice President, Operations and the
Vice President, Legal Affairs to specific provisions of this policy.

2. By employees who have successfully completed initial training in the levels of
force authorized for use at their facility based upon this policy, contract specific
issues, local laws or the laws under which the inmatefresident population are
governed, and who participate in periodic review to maintain current knowledge,

B. TYPES OF FORCE AUTHORIZED
1. PHYSICAL HANDLING:
a. The use of an employee's own hands is justified only in the following
situations:

i In self-defense and in defending the general public, staff and
inmates such as:

{1} To prevent or quell a disturbance:

(2). To enforce institutional regulations andfor orders in
which violation of may threaten the security of the
institution;

ii. To prevent or halt damage to property; and
iii. To prevent escape,

b. The following staff positioné are authorized the use of physical handling:
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i. Assistant Shift Supervisor or higher authority.

i. Exceptions: Any trained staff may use if immediately necessary
to defuse a situation.
c. Training:
i. Amount of initial training: Twelve {12) hours.
fi. Amount and frequency of follow-up training: Four (4} hours
annually.
2. RESTRAINT EQUIPMENT,
a. Restraints may be used as a precautionary measure:

i In self-defense and in defending the general public, staff and
inmates such as;

{1). To prevent or quell a disturbance;

(21 To enforce institutional regulations and/or orders in
which ' violation of may threaten the security of. the '
inst:tutzen :

ji. To prevent.or h_ai_t _damage to property,
iil. To prevent injury to self, staff, other persons or property; or
iv. For medical reasons, by direction of the medical personnel.

' As a precautionary measure in the movement of inmates (e.g.,
the use of handcuffs in moving inmates to and from a cell in
detention, escorting an inmate to a special housing unit pending
investigation, etc.);, and

i, To prevent escape of an inmate under escort. Use will be based
on consideration of the following:

N ¢ 5 Secunty ciass;ficaiton Of the inmate; -
- {2). Anticipated contact with the public;
(33. Physical and mental health of the inmate;
{4). Demonsirated behavior of the inmate;
{5} Age, size and stature of the escort as compared to the
inmate; or:
(6). Mode of travel.

AT THIS FAC!L%TY, PRO{:EDURES FOR USE OF RESTRAINTA TO PREVENT
ESCAPE WHILE UNDER ESCORT ARE AS FOLLOWS:

Inmates under restraint will be cuffed in front with belly chain and leg irons.

if no belly chain is used, the inmate will be cuffed behind the back.

b.

in no event will an inmate remain in restraints once they have been
placed into a secure room or cell, unless the chief security officer on duty
has determined that this is necessary to prevent injury to the inmate and
that no less intensive method is appropriate.

b The restrained inmate will be checked at least every 15 minutes.

ii. At such time as it is safe to remove the restraints, they will
immediately be removed.

Hi. Should it be necessary to keep the inmate in restraints for longer
than one hour, a medically qualified person will be summoned to
examine the inmatefresident and advise on a course of action.

Proprietary information - Not For Distribution - Copyrighted
Property of Corrections Corporation of America



CCA CORPORATE AND FACILITY POLICY PAGE4 OF 7 POLICY 9-1

(o The positions that can authorize the use of restraint equipment are:
Warden, Assistant Warden, Chief of Security, Unit Manager, Shift
Supervisor, Duty Officer, Health Services Supervisor, Physician, and
Psychiatrist.

d. The following restraint equipment is authorized for use:

Handcuffs, Leg irons; Belly chains; Black box; Flex-Cuifs: Passive
resiraints.

e. Training:

i Amount of initial training: Four {4} hours.
ii. Amount and frequency of follow-up fraining: Two (2) hours
annually,
3. INFLAMMATORY AGENTS

a, inflammatory agents include such products as Oleoresin Capsicum
{Pepper Mace) and Oleoresin. Capsicum/CS (Pepper Mace Grenades)
may be used in. the foiiowmg satuaiions
A ' in seif- defense and.in defendlng the generai puhkc staff and

' mmaies such as
{1). To prevent or queEE a dlsturbance
{2). To enforce institutional regulations and/or orders in
which violation of may threaten the security of the
institution;
if. To prevent or halt damage to property; and
i, To prevent escape.

b. As with all types of force, the amount of force used in the use of
P mﬂammatory agents wsit be no-more. than 13 necessary 10 controi the
A '_sxiuatton S b R s
s inﬁammamry agents wﬁi on!y be used by staff who have successfufly

completed training in its use and in the treatment of exposed individuals.

d. The positions -ihat can authorize the use of inflammatory agenis are:

The Warden-or any person or posaizon identrf etﬁ verbally or in writing by
the Warden.

e. The following mﬂa'mmatory agents are auiherized for use:

Oleoresin Capsicum (OC); OC/CS and Proper Dispersal Equipment
f. Training:
i. Amount of initiai training: Eight (8) hours.
il Amount and frequency of follow-up training: Two_(2} hours
annually.
4, STRAIGHT BATONS.
a. Straight batons may be justified onty in the following situations:

i In self-defense and in defending the general public, staff and
inmates such as:

{1} To prevent or quell a disturbance;
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b. The positions that can authorize the use of batons and riot sticks are:
The Warden or any person or position identified verbally or in writing by
the Warden.

c. The following baton and riot stick equipment are authorized for use:

24" Batons.
d. Training:
L Amount of initial training: Eight (8) hours.
i, Amount and frequency of foiéow«up training: Four {4} hours
: _ annuaﬂy :
5. CHEMiCAL AGENTS.

a. Chemicaf agenis may be justtf‘ led only in the follcwmg ssiuaizons
i in self-defense and in defending the general public, staff and

inmates such as:

{1). To enforce institutional reguiations andior orders in
which violation of may threaten the security of the
institution; or

{2). To prevent or quell a disturbance.

ii. To prevent or halt damage to property and
e ._:iéi,.. : .To preveni escape : g : o
b ;Chemtcaf ‘agents will- only be useci by, staff who' have successfuﬂy
complaied training in its use and in the treatment of exposed individuals.

C. The positions that can authorize the use of chemical agents are:
The Warden or any person or pcsmcm identified verbally or in writing by
the Warcfan ' ,

e. The fc_af_fewmg chemical agents are authorized for use:
C3, Appropriate delivery equipment. '

f. Training:
i Amount of initial training: Eight {8) hours.
ii. Amount and frequency of fallow-up training: Four (4) hours

. annually.
6. ELECTRONIC RESTRAINT DEVICES:
a. Electronic restraint devices are justified only in the following situations:

(2). To enforce institutional regufations and/or orders in
which violation of may threaten the security of the
institution;

if. To prevent or halt damage to property; and

. To prevent escape.

i In self-defense and in defending the general public, staff and
inmates/residents such as;

it To enforee instifutional regulations and/or orders;
fii. To prevent or queli a disturbance; and

iv. To prevent escape.
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b.

The positions that can authorize the use of electronic restraint devices
are as follows:

Chief of Security or higher authority.

The electronic restraint devices authorized are as follows:
Stun/Capture Shield,

Training:

3 Amount of initial training: No hours,

il. Amount and frequency of follow-up training: No hours annually.

AT  TALLAHATCHIE COUNTY CORRECTIONAL FACILITY
ADDITIONAL PROCEDURES ARE AS FOLLOWS:

No Stun/Capture Shield is used.

7. DEADLY FORCE

a.

This farce_ may be used only when verbal intervention, negotiations
andfor all-other types of approved force have been exhausted or found
impractical. -Approval will be obtained from the Warden/Administrator or
their designee prior to arming employees with firearms. The most
common form of deadly force will be use of firearms.

The use of firearms is always considered to be the use of deadly force.
Other instruments can become deadly force if they are used in a manner
likely to lead to death or serious bodily injury of the person against whom
it is being used. For example, a baton used forcibly on a person's head,
throat or neck could obviously lead to death or serious badily injury,
whereas if used on the legs, it would not.

- Only those .employees -who. meei all applicable corporate -and -facility

policies ‘and" pmcedur@s all app licable state and local laws: .and who |

" have been designated in wr:tang by the Warden, will be permatted to carry

or use firearms in the course of their employment. A current list of
authorized/qualified personnet will be maintained.

No employee will be permitted to carry a facility issued weapon to their
home or to have it on their person while off duty. No employee will be
authorized to use a non facility issued weapon in the performance of their
duty.

The Vice President, Operations or Warden may at any time, with or
without cause, order that an employee's designation to carry arms be
suspended, either indefinitely or for a fixed period.

No weapon will be brought into the secure perimeter of the facility, except
with the authority of the Warden or person or position identified verbally
or in writing by the Warden.

Employees will carry firearms only while assigned to posts that are
inaccessible to inmates such as gunwalks, watchtowers, mobile patrols
and transportation,

Deadly force will be used only in accordance with the following:

Properly authorized employees may exercise their authority and use
deadly force only as a last resort, and then only to prevent an act
that could result in_death or serious bodily injury to oneself or to
another or to prevent escape from confinement.
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9-1.6

$-1.7

9-1.8

9-1.9

G. The positions that authorize the use of firearms are as follows:

Warden or Assistant Warden. The Chief of Security may authorize the
issuance of firearms for transportation, perimeter patrol, and other normal
security operations.

h. The firearms equipment authorized is as follows:
SW Model 64-5 Revolver; Remington 870 Pump Shotgun.
i. TRAINING:

i Amount of initial training: Forty (40) hours prior to initial post
assignment requiring use of firearms.

ii. Amount and frequency of follow-up training: Eight (8} hours
annually.

C. PROCEDURES AFTER USE.

immediately fdﬂowing the use of force, either deadly or non-deadly, the following steps will-
be taken:

1. Medical Care: Immediate medical treatment is required in all incidents involving
injury and the use of .a weapon or chemicat agent. The participants (including
staff) except those requiring immediate transportation to the hospital, will receive
a physical examination as soon as possible.

2. Death or Serious Bodily Injury: The Warden will immediately notify the contract
officer; proper law enforcement authorities; the Vice President, Operations; the
Vice President, Legal Affairs; and the Vice President, Communications.

3. Decontamination:  When chemical or inflammatory agents are used, affected
inmates will be permitted to wash their face, eyes of other exposed areas as soon
as possible after the use and will be aflowed to change their clothes.

0. REPORTS _ . _ _ o

" The procedures specified in CCA Policy 5-1, Incident Reports, will be followed.
REVIEW: - ” |
This policy will be reviewed as necessary by the Vice President, Operations and the Vice
President, Legal Affairs.

APPLICABILITY:

All CCA/T éliahatchée County Correctional Facility personnel.

ATTACHMENTS:

None

REFERENCES:

The ACA Standards for this facility are:

3-4087; 3-4088M; 3-4089M; 3-4183; 3-4183-1M; 3-4191; 3-4195M: 3-4196M; 3-4198M; 3-
4268M

Proprietary Information - Not For Distribution - Copyrighted
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CHAPTER %

SUBJECT:

SECURITY AND CONTROL
INMATE PROPERTY

EFFECTIVE DATE: APRIL 1, 2000

APPROVED:

SIGNATURE ON FILE
EARNEST TAYLOR
WARDEN

9-110.1

94110.2

9-110.3

PURPOSE:

To .e_é'tabiish specific guidelines governing the personal property that inmates may retain
in their possession and establish specific procedures regarding the control and
safeguarding of inmate personal property.

AUTHORITY: .

Cohtract

- DEFINITIONS:

' Exchanqe items - issued ;Jmperty wh:ch must be presented for exchange of new or clean,
's:mtlar ttems ' .

immed:ate Famﬁv Wife, father moiher s;star brother, child or grandparent.

Legal Materials - Materials of a legal nature which are pertinent and necessary to an
angoing ie_gaé matter which relate to the inmate or upon which the inmate is working.

Non-Consumable tems - Property items which cannot be used up or eaten by inmates
within a reasonable period of time, i.e., appliances, clothing, linens, hobby supplies.

Personal Clothes - For the purpose of this policy, personal clothes refers to any ciothing
itemns which are- not issued.

. Personai Praﬁertv Non‘»i:ssued pmpeﬂy stems whtch an ;nmate wzll be permetted o reiam

"'.:'._':purzsuant 253 tms pol wy aﬂd pmsedure

9-110.4

9-110.5

Progeﬁy_i—“;l - A'file ma:ntamed on each mmate by the Property Off” tcer whlch documenis
all property in an inmate’s possession while at this facility.

Property Officer - Any correctional employee, regardless of rank or title, who is assigned
by the Warden or designee to be responsible for the orderly processing and proper
documentation’ ‘of an inmate's property while at the facility., These duties include
maintaining - a property ;rzventory, and disposal of property items which are in excess of
the established fimits. o

POLICY:

it is the policy of the Tallzhatchie County Correctional Facility lo specify the
personal property inmates can retain in their possession and limit the quantities in
order to comply with fire codes and safety regulations; to better utilize the fimited
space in living guarters; and, {0 more effectively facilitate security searches and
eliminate contrabiand items. Tallahatchie County Correctional Facility will maintain
accurate and current records of inmate property in order to resolve theft or loss
damage ciaims, and to insure accountability.

PROCEDURES ‘
A, ALLOWABLE PROPERTY UPON ADMISSION

1. All property arriving with the inmate will be inventoried by the Intake
Officer,

2. Property which is not allowed will also be listed by the Intake Officer on
the Personal Property Form. This property will be secured temporarily in

Property of CCA/Tallahatchie County Correctional Facility
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the Property Room and disposed of in a manner consisient with this
policy.

Inmates who arrive with currency, cashier's checks, or money orders in
their possession will immediately relinquish the currency, cashier's
checks, or money orders to the Intake Officer. The intake Officer will
indicate the amount of each cashier's check, money order and ail
currency received on a-CCA friplicate money receipt and will submit the
currency, cashiers checks and money orders fo the Business Office to be
deposited in the inmate’s account. Inmates will be required to complete
Form, Authorization for Deposit and Disposition of Personal Property.

Inmates who arrive with any type of medication will relinquish it to the
Intake Officer upon arival. The iIntake Officer will record all such
medications on the Personal Property Form and will submit all
medications to the Health Services Staff, and have him/her sign for
receipt of same.

" Inmates who are received in uniforms will be issued Tallahatchie County

Correctional Facility uniforms. .

B. FACILITY ISSUED PROPERTY.

1.

Upon admission to Tallahatchie County Correctional Facility, inmates will
be issued clean clothing and linens. All items will be properly fitted,
durable, climatically suitable and presentable.

Alf facility issued properly to the inmate will be listed. The inmate will sign
for each item issued and will be held liable for any damage to or loss of
facility property in excess of normal wear or use.

The list will also reflect the date, size, color, and quantity of facilily issued
items to the inmate and the Intake Officer whom issued the property.
The completed list will become part of the inmates property file.

In the event an inmate should have in his possession facility property in
excess of what, the intake Officer(s) have issued, the excess will be taken

e bya Entake Officer and a dnscapiml’y report will be done. -

h Inrmate pd cw(s) and’ matiress(s} are ass:gned o the houszng untts and

are to remain on the assigned bed(s). Prior to an inmate taking
possession.of his assigned bed the pillow and mattress wifl be cleaned
and/or disinfected. ‘Any damaged pillows or mattresses wili be replaced.

All linens . and towels will be exchanged on a weekly basis with clean,
sultable repEacemenis This service will be performed by the facility
laundry staff,

FACILITY STANDARD ISSUE:
Three shirts;
Three pants;
. Three underwear;
Three socks;
One pair tennis shoes (if needed);
One blanket;

Two towels and one wash cloth;

e a0 T W

S

Two sheets and one pillow case;

One inmate handbook;

Property of CCA/Tallahatchie County Correctional Facility



Tatlahatchie County Correctional Facility PAGE 30F5 POLICY 9-110

8.

All used linens, uniforms and blankets prior to reuse or storage wili be
washed andfor disinfected and inspected to verify the inmate will be
issued clean suitable items.

All inmates assigned to special work areas will be furnished all necessary
safety equipment by the inmates supervisor or Form. The inmate will be
held responsible for any item issued and will have to return any items
issued by the end of the working day or by the time the inmate supervisor
designates,

C. ACQUISITION OF PROPERTY

1.

4.

In addition to the property which inmates are allowed to have upon
admission, inmates may acquire additional personal property through the
facility commissary. '

Inmate personal property can not be mailed in or brought in by visitors or
employees.

Inmates are not allowed to exchange personal property between
themselves. _ _ _

Inmates may. acquire books, magazines and newspapers in accordance
with'institutional policy. -

D.  AMOUNT OF ALLOWABLE PROPERTY

1.

Ehmétes wilt only be allowed to retain personal property as authorized by
this policy and only in an amount which does not exceed the capacities of
individual storage areas and lockers provided by the institution.

The walls, doors, grils or windows in each living unit will not be covered
with pictures, curtains, screens, paper, cellophane, cloth, cardboard, or
any other similar item. Nude photos, drawings, paintings or other
representations will not be alfowed on dispiay.

When personal property .exceeds. these capacities, the inmate will be

- required to make a determination as to'what property will be retained and -
- the remaining property will be disposed of in accordarice with this policy.
- Should the inmate be unwilling ‘or unable to make a determination as fo

what property to refain, the decision will be made by the Warden or
designee, and the remaining property will be disposed of in accordance
with this policy.

E. DISPOSAL OF PROPERTY

1.

if ihg' _inﬁﬁéte‘sﬁé_téonai,property.is deemed 0 be in excess of institutional
timitations, it will be disposed of in accordance with this section,

The inmate will designate how the property is to be disposed of by
completing the Personal Property Form. This form will become part of
the inmate's property file. The property may be disposed of in one of the
following ways:

a. The property may be destroyed by facility staff;

b. The property may be mailed via United Parcel Service to an
address designated by the inmate by using Form provided the
inmate has adequate funds to pay postage.

c. The property may be picked up by an inmate's visitor within thirty
(30) calendar days.

d. The property may be donated to local charity by the Property
Officer.

Property of CCA/Tallahatchie County Correctional Facility
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F. ALLOWABLE PROPERTY FOR INMATES IN SPECIAL MANAGEMENT UNITS

1. Inmates in Administrative Segregation, Pre-Hearing Defention will be
allowed to retain property according to the procedures as outlined in this
policy. Exceptions include, but are not limited to, the following:

a. Personal property or clothing will be removed if there is reason to
believe that an inmate will destroy an item, induce seff-injury, or
use an item to'injure others. in such cases, the Shift Supervisor
will submit a written justification for the removal of the property to
the Warden or designee. In such cases, every effort will be
made to supply a substitute for the item or to permit the inmate to
use the item under the supervision of an officer.

2. inmates in Disciplinary Segregation will be allowed to retain only items
which concur with Tallahatchie County Correctional Facility policy.

G. LEGAL MATERIALS

The amount of personal property an inmate may have in his possession, including
legal materials, is limited to the amount which an inmate may store in his living
- area inthe storage space provided. = - . ' o -
H. ' ABANDONMENT OF PROPERTY |
' “t. Upon arival at Tallahatchie County Correctional Facility, each inmate will
complete a- Disclaimer Form, which gives the facility the discretion to
dispose of an inmate's property should the inmate abandon his property
by escaping from custody, A copy of this form will be kept in the inmate's
property file.
2. In the event of an escape, staff may use an inmate's property for

investigative purposes io determine escape mode, route, etc., and then
they will dispose of the property. Methods of disposal will include, but are

not limited to:
e PEstullion,
b Malling the property to an address previously designated by the
© ' inmate; at the inmate's expense. This would require the inmate
to have a sufficient amount of money in his account to pay for
postage; or
C. Having the person who has been designated on the disclaimer

form by ‘the "inmate, pick up the property within thirty (30)
:calendar days from the date of escape.

I All inmates will sign a Disclaimer Form every fime they arrive at the facility, stating
that all their personal property is accounted for and that they understand it is their
responsibility to keep their cell doors or lockers secured when they leave their
respective housing units. If property is found to be missing when an inmate is
received at the facility, a Report of Lost Inmate Property will be completed and
mailed to the appropriate authorities, ie., the prison or jail facility at which the
inmate was housed prior to transfer.

J EXCEPTIONS

1. if a documented medical condition exists, the Health Services Unit will
authorize or provide the special property required, only after prior
approval of the Warden. Inmates in possession of property so approved
will be allowed to retain such property; however, these items will not be
replaced without subsequent medical documentation and approval of the
Warden.

2. In unusual cases, exceptions to this policy may be approved on a case-
by-case basis by the Warden, if it is deemed that such exception is in the

Property of CCA/Tallahatchie County Correctional Facility




Tallahatchie County Correctional Facility PAGE 5 OF 5 POLICY 9-110

best interest of the inmate and the facility, with the provision that such
exceptions are not made on an arbitrary or capricious basis.

K. AVAILABILITY TO INMATES

1.

9-110.6 REVIEW:

All new inmates arriving at the Facility will be given a copy of the Inmate
Handbook.

During orientation a member of the security staff will discuss inmate
property and answer questions.

The Chief of Security will review this policy on an annual basis and make
recommendations for necessary revisions to the Warden.

9-110.7 APPLICABILITY:
All inmates and staff.

9-110.8 ATTACHMENTS:
9-110A
9-1 1'OB4§ntake
9-110B-SMU
89-110C
9-110D
9-110E
9-110F
9-110G
9-110K

9-110.9 REFERENCES:

Personat Property Form

F’ersoriai Property Inventory — Intake

Personal Property Inventory — Special Management Unit _
Personal Property Disclaimer

Personal Property Disclaimer Form

- Disposition of Personal Property

Deposit of Money Orders Authorization
Return Address for Non-Allowable Personal Property
Loss of Personal Property Claim Form

ACAStandards _'Th:e---AC_A Standards. f_or-_t'_ﬁis facility are: - a
3-4279, 3-4281, 3-4315, 3-4316, 3-4317, 3-4318, 3-4320. 3-4321, and 3-4324.
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CHAPTER 14: RESIDENT RIGHTS

SUBJECT: INMATE/RESIDENT GRIEVANCE PROCEDURES
SUPERSEDES: APRIL 1, 1992

EFFECTIVE DATE: JULY 15, 2000

FACILITY: TALLAHATCHIE COUNTY CORRECTIONAL FACILITY

FACILITY SUPERSEDES: NONE
FACILITY EFFECTIVE DATE: JULY 15, 2000

APPROVED: SIGNATURE ON FILE

MIKE QUILAN
PRESIDENT

APPROVED: SIGNATURE ON FILE

LINDA G. COOPER
. ViQESPRE_SiQENT, LEGAL AFFAIRS

14-5.1

14-5.2

14-5.3

14-5.4

PURPOSE:

To establish procedures for inmates/residents to formally file complaints about facility conditions,
treatment, policies, and procedures. To provide that such complaints are reviewed in a fair and
expeditious manner and resolved in the best interest of both the inmatefresident and the facility.

AUTHORITY:
Corporate and Facility Policy and Contract.
DEFINITIONS:

A.. ' Emergency Grievance - A grievance, the resolution of which, if subject to the normal time

limits, would subject the grievant to a substantial risk of personal injury or irreparable harm.

B. Grievance - A written complaint concerning the substance or applicaton of a written or
unwritten policy or practice, any single behavior or action toward an inmate/resident by staff or
other inmates, or any condition or incident within the department or institution which personally
affects the inmatefresident. - .

C. Reasoaabié _Su;s;g' icion - A suspicion which is based upon documentable, articulable facts
which, together with the employee’s knowledge and experience, lead him/her to believe that an
unauthorized situation or violation of rules exists,

D. Reprisal - any action or threat of action against anyone for the good faith use of or good faith
participation in the grievance procedure.
POLICY:

it is the policy of CCA to encourage informal resolution of complaints at the lowest possible fevel since
grievances should be, whenever possible, resolved through direct contact with staff responsible for the
particular problem area and with two-way communication encouraged between staff and
inmates/residents.

However, all inmates/residents shail have access to formal grievance procedures any time the informal
process has not provided successful resolution of the complaint.

Inmates/residents shall not be subject to retaliation, reprisal, harassment, or discipline for use or
participation in the grievance procedure. Any aflegations of this nature will be thoroughly investigated

Proprietary information - Not for Distribution - Copyrighted
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by the Warden/Administrator and reviewed by the Vice President, Facility Operations and Vice
President, Legal Affairs,

14-5.5 PROCEDURES:
A INFORMAL RESOLUTIONS

Inmates/residents are encouraged to resolve questions, disputes and complaints through
informal communication with correctional staff or utilization of inmate information request
forms.

AT THIS FACILITY, THESE FORMS ARE ENTITLED:
Reguest to Staff.
B. GRIEVABLE MATTERS

The following matters are grievable by inmates/residents:

1. Application of policies, rules, and procedures;

2. Individual staff. and inmatefresident actions, including any denial of access of the
grig‘i.rance procedure;

3. Reprisals -against inmates/residents for filing an appeal under the inmate/Resident

Grievance Procedures;
The loss of property legitimately possessed by an inmatefresident; and

Any other matter relating to the conditions of care and supervision within the authority
of CCA, except as noted below.

C. NON-GRIEVABLE MATTERS
The following matters are not grievable by inmates/residents through these grievance
procedures:
1. State and Federal court decisions;
2 State and Federal laws and regulation;
3. Final decisions on grievances; or
4 Contracting. agency (BOP, INS, state department of corrections, etc.}) policies,

procedures, decisions or matters.
AT THIS FACILITY, ADDITIONAL PROCEDURES ARE AS FOLLOWS:

Non-grievable issues - Wisconsin

1. Program committee decisions
2. Decisions on challenges fo inmate records
3. Denial of a request for an authorized leave

D GRIEVANCE AVAILABLE REGARDLESS OF CLASSIFICATION

An inmatefresident confined to this facility can invoke the grievance procedure regardless of
disciplinary, classification, or other administrative decision to which the inmatefresident may be
subject.

E. NO GRIEVANCES TO BE SUBMITTED ON BEHALF OF ANOTHER

While an inmate/resident may not submit a grievance on behalf of another inmate/resident,
assistance from a staff member or inmatefresident may be provided when necessary fo
communicate the problem on the grievance form.

Proprietary Information - Not for Distribution - Copyrighted
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F. FACILITY GRIEVANCE OFFICER

The Warden/Administrator is to designate an individua! or individuals as Facility Grievance
Officer(s) whose responsibilities wilt include overall coordination of the grievance procedure,
investigation of grievances and preparation of written decisions on the grievance matter. This
individual will be responsible for carrying out the duties outlined herein.

G. TIME GUIDELINES

1. The total time for the grievance process will be no more than ninety (90} days from
filing to a final appeal decision, unless unusual circumstances are present.

a. The inmate/resident must file the grievance within seven (7} days of the
alleged incident.

The time for filing may begin from the date the problem or incident became
known to the inmatefresident if the problem or incident was such that the
inmatefresident did not or could not have known of it on the date of
occurrence, |

b. The  Facility Grievance Officer shall, within fifteen (15) days of receipt of an
inma._teffes_idem ‘grievance, conduct an investigation of the grievance. and
render a decision. R

c. The inmate/resident is to submit any appeal to the Warden/Administrator or
designee within five (5) days of receiving the decision from the Grievance
Officer.

d. The Warden/Administrator will render a written decision on the grievance
appeal within fifteen (15) days of receipt from the inmatefresident.

e, AT THIS FACILITY, ADDITIONAL PROCEDURES ARE:

Upen request, grievance forms will be readily avaitable to all inmates at
Tallahatchie County Correctional Facility in the following areas:  Shift
- Supervisor's Office, Unit Manager’s Office. Unit Counselors’ Offices..
- 'Housing Unit Control Rooms, Education Department, Inmate Library,
and Administrative Segregation.

2, Upon notice to the grievant, the time limitations provided at any stage of this procedure
may be extended to allow for a more complete investigation of the claims contained in
the grievance. - Justification for the ‘extension must be provided in writing-on the
Inmate/Resident Grievance Form. '

3. At all stages of the grievance process, upoen receipt of the grievance, the grievancé will
be date stamped.

H. EMERGENCY GRIEVANCE PROCEDURE

1. If the subject matter of the grievance is such that compliance with the regular time
guidelines would subject the inmatefresident to risk of personal injury, the
inmate/resident/student may detail the basis for a need of immediate response and
ask that the grievance be considered an emergency grievance.

2. if the Facility Grievance Officer, after reviewing the basis for the grievance being
designated an emergency, determines that an emergency does exist, action shall be
taken to resolve the grievance within twenty-four (24) hours of receipt of the grievance.

3. After the initial action, the Facility Grievance Officer will prepare and give to the
inmatefresident, within seventy-two (72) hours of receipt of the grievance, a written
decision.

Proprietary information - Not for Distribution - Copyrighted
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4, if the inmate/resident appeals the decision, the Warden/Administrator or designee will
respond with a written decision within five (5) days.
L GRIEVANCE REMEDIES
The grievance procedure is to afford the grievant a meaningful remedy. Remedies include the
following:
1. Replacement - Restoration of property by substituting a similar or like item. This will
normalily be ordered before monetary reimbursement is given;
Z. Reimbursement - Money will be given for items lost or destroyed. The value to be
reimbursed will be determined by the Warden/Administrator.
3. Change of procedures or practices;
4, Correction of records; or
5. _Other remedies, as: appmpnaie
J. F!i_iNG THE GR!EVANCE _ _ o
h - i N _"_::_in fi Eeng a gnevance the snmate!reszdent must compiete the lnmatefResadem

:_Grlevance Form: {Form 14~5A) and. ptace it in the Grievance Mail Box, or, ifa
'Gnevance Mai Box is not used forward it to the Facahty Grievance Officer.

The Graevanae Maxi Boxes sha{i be checked daily, except for weekends and holidays,
by the Facility Grievance Officer. If a mail box is not used, grievances are to be
forwarded daily to the Facility Grievance Officer.

AT THIS FACILITY, THE PROCEDURE FOR FORWARDING THE GRIEVANCE TO
THE GRIEVANCE OFFICER IS AS FOLLOWS

Place qnevances in the Facnl;ty qﬂavance box. Do not give grievances to staff,
the onlv exceptlon 15 in cases of emergency qr;evances

PR S -.-:.Gnevances are considered spectai correspondenc.e Seaied letters: will not be: o;aeaed
Eh '.._'-..ﬁ)r pebtaon if- the Ietter is }abeied “Grievance” and’ addressed 1o the: Facmty'
" Grievance Officer ‘unless there is reasonable suspicion to believe the sealed envelope
contains contraband. If reasonable’ suspicion exists, the envelope may be opened,
after obtaining the Wardeniﬁdmmastrator or designee's approval, and mspet:’ted for
_ .contraband Onfy ' :

3. -'_lf a graevance is subm;tied for revsew and the grtevanﬁ is released from custody, efforts
to resolve the grievance will normally terminate. if the grievant wishes to pursue
grievaﬂce resolution, as in property losses, it is the grievant's responsibility to nofify the
Facility Grievance Officer of that intention and fo provide an address and any other
pertinent information.

K. FACILITY GRIEVANCE OFFICER'S REVIEW

1. Upon receipt of the grievance, the Facility Grievance Officer will assign a number to
the grievance and maintain a permanent grievance log.

2. The Facility Grievance Officer shall conduct an investigation into the issue of the
grievance, render a written decision on the Report and Decision portion of the
Inmate/Resident Grievance Form, and forward a copy to the inmatefresident.

3. When a grievance degision spéciﬁes that an action is {o be taken, it will include a date
for completing the action.
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4. In cases where the Facility Grievance Officer has resolved the matter to the
inmatefresident's satisfaction, shefhe will so note and have the inmate/resident sign
the report in the space provided.

L. APPEAL

1. Barring extraordinary circumstances, a grievance shall be considered settled if the
decision at any step is not appealed by the inmatefresident within the given time limit.

2. Grievances which are prematurely appealed to the Warden/Administrator or designee
will be returned without review.

3. If an inmatefresident is not satisfied with the decision of the Facility Grievance Officer,
the inmatefresident may appeal to the Warden/Administrator or designee by
completing the Request for Warden/Administrator Review portion of the grievance
form and submitting this form to the Warden/Administrator.

4, The Warden/Administrator or designee will review the issue of the grievance and the
decision to determine if the grievance has been appropriately addressed. The
Warden/Administrator can obtain and review any information necessary to render a
decision as to the appeal.

5. A copy of the completed grievance form will be returned to the Facility Grievance
Officer who will forward a copy to the inmate/resident.
6. AT THIS FACILITY, ADDITIONAL PROCEDURES ARE AS FOLLOWS:
None,
M. RECORDS
1. Records regarding the filing and disposition of grievances shall be collected and

maintained systematically by the Facility Grievance Officer through either hard copy or
computerized form. The record shall include a tog showing the following:

a. .. grievance number;

b. " “date of receipt;

c name of grievant;

d. subject of grievance;

e disposition date; X
f brief description of the disposition; and

g. appeal results, if any.
This log shall be forwarded to the Vice President, Legal Affairs on a monthiy basis.

2. Record Retention. Records will be retsined according to CCA Corporate and Facility
Palicy 1-15.

Record Location. No copies of grievances shall be placed in an inmatefresident's file.

4. Confidentiality. Records regarding the participation of an individual in the grievance
procedures shall not be available to employees or inmates/residents, except for
clerical processing of records by CCA. Employees participating in the disposition of a
grievance shall have access 1o fecords essential to the resolution of the grievance.,

N. OISTRIBUTION AND TRAINING

A copy of this Policy and Procedure will be provided to each staff member currently employed
and wilt be readily available for each inmate/resident currently housed at the facility. All new
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staff will receive a presentation on this Policy and Procedure during pre-service training. New
inmates/residents will be informed of the grievance procedure upon entry to the facility and a
copy will be posted in each entry area and other appropriate areas. [f there is difficulty in
understanding the procedure, every effort shall be made to explain the policy and procedure on
an individual basis.

8 AT THIS FACILITY, ADDITIONAL PROCEDURES ARE AS FOLLOWS:

CCA Grievance Forms (14-5A) are to be used for any issues reqgarding the Tallahatchie
County Correctional Facility, its procedures, andlor its staff. Grievances that _are not
filed on Form 14-5A will ‘be returned without review, however, the Grievance
Coordinator may make adjustments to this rule as deemed necessary.

Staff will use Attachment 14-5B to document the formal investigation of the grievance.

REFUSAL OF GRIEVANGES
1. NO REQUEST TO SATFF ATTACHED
2, G-fi.e?:a'nce filed for the s@ié-‘_.ﬁurg@se of harassing or causing maliciousinjury to

one or more persons..

3. Does not raise a specific issue regarding rules, living conditions, or staff
actions affecting institutional environment, '

quﬁgié_int does not éile'g" 'e_ suffi'c'_i:e.nt facts upon which redress may be made.

Grievance is filed in excess of the 2 per week limit {(Grievance Coordinator’
discretion). with the exception of emergency grievances.

6. Issue addressed in previously written correspondence.
7. Lack of signature, daté'_, andlor requested action,
8.  Grievances filed on forms other than 14-5A.
S8 Mé_rg:gﬁan_one .isg;uef-édﬁi’e%:'_séég'_dn:'?th_é qi‘ievandgfffo?m.' St s
T Tﬁagse of obscenity a'hi'i_isi;-fﬁ:féétféh-inq 'Iar.ag.ua"qé in_correspondence when it is
used in a manner other than to convey the complaint.
11. Subject not relating to the Tallahatchie County Correctional Facility.
14-56 REVIEW: I o
A. Grievance procedures shall be monitored by the Vice President, Legal Affairs through review

of records and computer printouts.
B. This policy will be reviewed at least annually by the Vice President, Legal Affairs.
14-5.7 APPLICABILITY:
Aill CCA facilities.
14-5.8 ATTACHMENTS:
1. Form 14-5A - Inmate/Resident Grievance Form
2. Other Forms for this facility are as follows:
Form 14-5B — Grigvance Investigation Form
14-5.9 REFERENCES:
ACA Standards. The ACA Standards for this facility are:
3-4271
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CHAPTER 15 : INMATE RULES AND DISCIPLINE

SUBJECT: OFFENSE AND PENALTY CODE - ADULT
SUPERSEDES: SEPTEMBER 1, 1988

EFFECTIVE DATE: APRIL 1, 1992

FACILITY: TALLAHATCHIE COUNTY CORRECTIONAL FACILITY

FACILITY EFFECTIVE DATE  APRIL 1, 2000

APPROVED:

APPROVED:

SIGNATURE ON FILE
DAVID L. MYERS
PRESIDENT

SIGNATURE ON FILE
LINDA G. COOPER |
VICE PRESIDENT, LEGAL AFFAIRS

1511 PURPOSE:

To ensure a safe and orderly facility environment.
15-1.2 AUTHORITY:

Corporate and Facility poticy, state and federal law,
15-1.3 DEFINITIONS:

A

B

Contracting Agency - The governmental entity contracting with CCA for the housing of
inmates.

. Extra Duty - For pre-trial. detainees, extra duty is the assignment of sanitation tasks in one's’ " .
~living area. If the pre-trial detainee agrees, the extra duty may be performed throughout'the '

entire facility. For convicted inmates, extra duty may be performed throughout the entire
facility.

Offense - The viotation of a specific rule resulting in a disciplinary report.

Penalty - The punishment to be imposed following a disciplinary hearing. No inmate is to be
punished except after a finding of guilt by a Disciplinary Board or Hearing Officer and only
according o the penalty schedule set out herein. In addition to punishment by facility
authorities, inmates may also be prosecuted by state or federal court for criminal conduct
arising from an incident.

Rule - A written requirement as to conduct governing the safe and orderly operation of a
facility. All rules governing the conduct of inmates which could result in disciplinary actions
are contained in this policy.

15-1.4 POLICY:

Any action or attempted action by an inmate which violates established CCA facility rules or
Contracting Agency rules and poses a threat to the safe and orderly operation of the facility will be
dealt with through appropriate disciplinary action following the guidefines for offenses and penalties
sef out herein or as required by the Contracting Agency.

Discipline will never be of a nature or administered in a way that wil degrade or humiliate. The
following actions will never be used as a means of discipline or punishment:
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- Corporal punishment;
- Physical restraint;
- Psyehological intimidation;
- Denial of regular meals;
- Deniaf of medical care;
- Penial of sufficient sleep;
- Denial of sufficient exercise;
- Denial of legal assistance.
15-1.5 PROCEDURES:
A, NOTICE OF OFFENSES AND PENALTIES

A copy of offenses and penalties will be given, in writing, and explained to each inmate upon

admission to the facility during an orientation session. Any changes in the rules will be-
communicated to the inmates in writing. A copy of these offenses and penallies shall be

posted in conspicuous locations throughout the facility.

B. MINOR OFFENSES

1. DISORDERLY CONDUCT: Behavior such as foud talking or yelling, pushing, which
creates a disturbance and/or disrupts the orderly running of the facility.

2. FAILURE TO MAINTAIN PERSONAL HYGIENE: Not having a clean body and
clothes.

3. POSSESSION OF GAMBLING PARAPHERNALIA: Having in one's control, items for

use in operating or acting in any game of chance involving betting or wagering of
goods or other valuables.

4. PRESENT IN' AN UNAUTHORIZED AREA:- Being in an area that is designated:
' through verbat written. or posted orders as "off limits" to a. sspecific inmate or inmates
in‘general.
5. SELF MUTILATION: Inflecting injury on one's self. For example, cutting on one's own
body or tattooing.
6. SMOKING IN RESTRICTED AREA OR AT A RESTRICTED TIME: Smoking of any

form in an area or at a time designated- verbally or thmugh written post orders as a no
smoking area.

7. UNEXCUSED ABSENCE FROM PLACE OF ASSIGNMENT: Being away without
authorization from an appropriate supervisor, from the place of assignment such as
dorm, work area, recreation area, infirmary, etc.

8. UNSANITARY AND DISORDERLY HOUSING CONDITIONS: Not keeping a clean,
neat living area. The area should be kept in @ manner so that all possessions are
stored in an organized manner in areas designated for such. The area shouid be free
from dirt and clutter,

9. USE OF VULGAR, ABUSIVE OR OBSCENE LANGUAGE: Use of words andfor
phrases that-are vulgar, abusive or obscene.

C. MAJOR OFFENSES
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1. ARSON: Starting or causing to be started a fire which could or does cause damage
to person{s) or property.

ASSAULT: An attack upon the body of another person. This includes rape.

3. ATTEMPT/CONSPIRACY: This is an offense for inmates who do not actually commit
the offense but participate in the following ways:

a. attempis fo commit the offense;

b. solicit another or others to commit the offense;

C. conspires with another or others to commit the offense;

d facilitate the action of another or others in committing the offense.

4. COUNTERFEITING, - FORGERY OR _UNAUTHORIZED REPRODUCTION:
counterfeiting, - forging or reproducing without approval, any document, article,
identification, money, security or official paper.

5. DEATH OF ANY PERSON: Any act of which the end resuit is the death of any
person including :nmates staff or cminans _

8. 'DESTRUCTlON _ALTERATION_ OR BAMAGE TO PROPERTY Destroying,
-changmg or bumng pmperty of CCAorany oiher person

7. DETAIN%NG A PERSON AGAINST HIS WiLL: Keeping a person in or removing from

an area without the agreement of the person who is being kept or removed.
Example: Taking of hostages.

8. ESCAPE: Leaving the grounds of an institution or from the custody of an employee
outsade the facility without permission or failure to return from a furlough or pass.
9, FALURE TO FOLLOW VERBAL OR POSTED RULES AND/OR ORDERS: Not

following specific rules and/or ofders which have been designated for the clean, safe,
orderly operation of the facmty of which the inmates have been told of in advance
through posting or verbally by an employee of the facility or.person who has charge of . .
e mate at the nme This mcludes faelure EQ fol!ow the fac;isty pmx;edures for: iaiqang_
ocountss ; i S R :

10. FIGHTING: Engaging in physical conflict with another person.

1t. GAMBLING: . Operating or-acting in any game of chance involving betting or waging
ool goods or other vaiuables Of passess gambimg paraphemaifa .

12. HINDER?NG AN EMPLOYE& N THE. PERFORMANCE 'OF HIS DUTIES: Acimg in
-sush a way fo ;nterrupt an empioyee during his work time such as causing delays,
giving false information:.

13. INSURRECTION; Participation or encouraging others to participate in unauthorized
activity such as rioting or a work stoppage.

i4. POSSESSION OF CONTRABAND: Having in one's control any item which has not
been approved by the facility including weapons or any item which has been altered
for use as a weapon, intoxicants, drug paraphernalia.

15. POSSESSION OF STOLEN PROPERTY: Having in one's control any itern which has
been stolen from any other person.

186. REFUSAL TO SUBMIT TO A DRUG OR INTOXICANT TEST: Not giving a urine
sample for use in testing for drug usage or refusing to submit to a breathalyzer.

17. REFUSAL TO SUBMIT TO A SEARCH: To refuse to aflow a search of your body,
belongings or fiving area when requested by a facility employee.
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18. REFUSAL TO WORK: When a person refuses to perform an assigned job.

19. REPEATED VIOLATION OF MINOR RULES: Obtaining three or more minor rule
viotations within a 30 day period, said 30 day period starting from the date the first
minor rule violation occurs and ending on the 30th day after that date.

20. SEXUAL MISCONDUCT: This includes, but is not limited to, the following acts:

a. Taking part in sex act{s) where all parties agree to take part. _
b. Exposing the genitals or buttocks to an employee or visitor.
C. Masturbation where an employee, visitor or other inmate can see the act.

21. THEFT; Unauthorized taking of something that belongs to someone else.

22. THREATENING ANOTHER WITH HARM: Telling someone, through actions or
words, that harm wilf come to him.

23, UNAUTHOR(Z_ED RECEIPT OF ANY {TEM OF VALUE: Receiving an item which has
an'_y value through false pretenses, threats or stealing. o

24.  UNAUTHORIZED SALE, TRANSFER OR RECEIPT _OF PROPERTY: Any
unauthorized sale or giving to another person or receipt from another persons any
belongings or property.

25. UNAUTHORIZED USE_OF DRUGS OR_INTOXICANTS: Use of any drug or
intoxicants which has not been prescribed or approved for the inmate fo use.

26. UNAUTHORIZED USE OF MAIL OR TELEPHONE: Using the mail or telephone to
commit fraud, theft or against posted times and uses.

27. VIOLATION OF ANY FEDERAL, STATE OR LOCAL LAW: Any act, though not
specifically listed in this policy, that would be either a felony or misdemeanor under
federal laws or under the state laws in which the inmate is housed will constitute a
major or minor vioEa_tien.

D.  PENALTIES L

1. MINOR OFFENSES
The Disciptinary Board or Hearing Officer may impose up to two (2) of the below
listed penalties after a determination of guilt on a minor offense:

a. Reprimand, written or verbal;

b. Living area restriction for a maximum of 15 days;'

c. Loss of one of the following privileges for a maximum of 30 days
- canteen

- special activities
- work program {(where applicable)
d. Extra duty up to four (4} hours

2. MAJOR OFFENSES

The Disciplinary Officer or Board may impose up to two (2) of the following penalties
for a maior offense:

Any penalty which may be imposed for a minor offense:
Extra duty up to eight (8) hours

Restitution

Cell or dorm restriction for a maximum of 15 days;

Loss of accumulated good conduct time, where applicable;

oo T
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15-1.6

15-1.7

15.1.8

15-1.9

f. 1-30 days Disciplinary Segregation per offense, a maximum of 60 days for alt
offenses arising from one incident. Confinement past 30 days requires
review and approval of the Facility Administrator; (INS - May be confined in
Disciplinary Segregation of period up to 72 hours only).

q. Parole rescission or retardation, where applicable.

REVIEW:

The Vice President, Legal Affairs and the Vice President, Facility Operations will review this policy as
necessary, but no less than once each vear.

APPLICABILITY:

All aduilts housed in CCA Facilities, uniess the Contracting Agency requires otherwise.
ATTACHMENTS:

None

REFERENCES:

ACA Standards. The AGA Standards are as follows:

3-4214
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CHAPTER 15: INMATE RULES AND DISCIPLINE
SUBJECT: DISCIPLINARY PROCEDURES - ADULT
SUPERSEDES: NOVEMBER 15, 1993

EFFECTIVE DATE: FEBRUARY 15, 1996

FACILITY: TALLAHATCHIE COUNTY CORRECTIONAL FACILITY

FACILITY EFFECTIVE DATE: APRIL 1, 2000

APPROVED: SIGNATURE ONFILE

DAVID L. MYERS
PRES_!DENT

APPROVED: _SiGNATURE ON FILE

LINDA G. COOPER -
VICE PRESIDENT LEGAL AFFA%RS

15-2.1

15-2.2

| '-1.57.24f3

PURPOSE:

To provide for a safe and orderly facility; that inmatefresident rule violations are responded to firmly,
fairly and consistently; that due process requirements are followed.

AUTHORITY:

Ponte v. Real, 471 U.S. 491, 105 8.Ct. 2768 (1985), Superintendent v. Hill, 472 U.S. 445, 105 S.Ct,
2768 (1985), Baxter v. Palmigiano, 425 U.S. 308, 96 S.Ct. 1551 (1976); Wolff v. McDonnell, 418 U.S.
539, 94 8. Ct 2963 (1974), Mendeza V. Mdier 7?9 F ?_d 1287 ?’th Cir. (1985) cert denled ~

ﬁﬁ?lNiTiONS e

Discapilnaw Board A ihree person pana! of whlch one member is frcm a supemsory Eevei pos;ison
designated by the Warden/Administrator to conduct hearings on rule violation(s). Each person has an
equal vote m the guiii and pena[iy phase

Discipli manf Heaﬁnq Offcer A person from ‘a supervisory level posilion” designated by the.
WardeniAémsmsirator fo hear offenses, deiermsne guilt or innocence and impose appropriate
dlsci;)hne for rule vaoiatsons ‘This | perscm performs the same functaon(s) as g Dascfpimary Board

D;sctpisnaw ﬁenor’t A written report prapared by a staff member that alleges an infraction(s) of
institutional rutes.

Another form, such as one required by a contracting agency, may be used if prior approval in
writing is obtained from the Vice President/Legal Affairs. Normally, such reports are prepared
using Form 15-2A.

Due Process - A series of procedures which are be followed to verify that all rights are provided to the
inmatefresident prior to disciplinary action.

nvestigation - A review of the basis for a Disciplinary Report to be conducted prior to issuance of the
reporl,  The investigation report may include interviews with witnesses and review of documents to
clarify any information on the report, :

investigative Officer - A person or persons designated by the Warden/Administrator or designee to
conduct the investigation of the Disciplinary Report prior o disciplinary hearings.,
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15-2.4

15-2.5

Pre-Hearing Segregation/Detention - Placement of an inmatefresident in segregation pending a
disciplinary hearing when they constitute a threat to themselves or the facility security untit such time
as a hearing can be held.

Rehearing - A second hearing of a Disciplinary Report by the Disciplinary Board or Hearing Officer at
their discretion or upon remand after an appeal. This hearing is conducted to correct procedural
errors, consider additional evidence, but in no event solely o increase punishment.

Segreqgation - Placement away from the general population. The area of placement may be a cell,
room or other controlled area to uphold the safety and security of the institution.

POLICY:

All alleged violations of CCA rules are to be dealt with through established policies and procedures to
verify that due process rights are afforded to the inmate/resident and that the penally imposed will be
fair, impartially given and appropriate for the offense.

PROCEDURES
A. RESOLUTION OF OFFENSES
1. VERBAL ACTION

Should a staff member believe an offense may properly be responded to by a
reprimand, warmning, and/or counseling, they may so respond, in which case no
Disciplinary Report need be prepared. A counseling. report of this action may be
made at the staff member's option. Such reports will be placed in the
inmatefresident's file and a copy will be given to the inmatefresident The
inmate/resident may prepare a response to counseling reports, which will be ptaced
with the report in the inmate/resident's file.

2. WRITTENREPORT ..o oo o LR
' Informal resolution of minor incidents is encouraged, however, should a staff member
believe an offense cannot be handled by verbal communication, they may file a

written Disciplinary Report, using the appropriate form, with the appropriate
supervisor of the rank of Shift Supervisor or above.

DISCIPLINARY REPORTS ARE TO BE FILED WITH:
Shift Supervisor or Chief of Security
B.  DISCIPLINARY REPORT:

1. The Disciplinary Report must be clear, concise and contain only the facts the
reporting employee has personally witnessed or otherwise verified, including a
staternent of how such verification was made.

2. Reports will be made on Form 15-2A or one requested by the contracting agency that
has been approved by Vice President, Legal Affairs. These forms are to be kept in a
central location for issuance as needed.

THE DISCIPLINARY REPORT FORM USED IS:

15-2A

THE FORMS ARE KEPT IN THE FOLLOWING LOCATION:

Operations, Unit Manager, Shift Supervisor and Chief of Security
3. THE REPORT WILL INCLUDE THE FOLLOWING:
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a. The specific rule(s) violated;
b. A formal statement of the charge(s);
c. The date and time of the incident;
d. The date and time the report was prepared and turned over to the designated
supervisor,;
e. The names of any wntnesses
f. Dasposatlon of any. phys:cai ew:!ence
g. Any ;mmed;ate action taken inc udmg use of force;
h Any unusual mmateffemdem behavior; and
i - ' ‘i‘he repomng afﬁcer s s;gnature
4. - Upon cumpletscn of a D:smpimary Report ihe person wntmg the report will forward it .

o me appropr;ate superwsor for mvesiagataon

-REPORTS ARE TO BE FQRWARE)E!) ’i”O THE FOLLGWING STAFF MEMBER:
.Shaft Sur _emsor or Chaef of Securi Y
C. PRE»HEAR&NG_ SEGREGAT#GNK

1. Following issuance of a written Disciplinary Report, the inmatefresident is entitied to
remain in their existing status until a disciplinary hearing is held unless they constitute
a sufficient threat to themselves or the security of the facility to warrant confinement
prior to the hearing. -

2. F’re~heanng segregatton may be: ordered onty by staff wsth the rank of Shift Supervisor
or above : :

L f___-f'-;_}' & hme the mmate!ressd B 1ain-in pre~hearfng segregamrz wﬂ! be no Ionger S
- thanis' necessary to verify their ‘safety. or the security of ‘the ‘facility. - The’

inmate/resident's pfe-heanng detention status will be reviewed by the Warden/Facility

Administrator or designee within' 72 hours of placement including weekends and

holidays. - The reviewer is to consider the need for continued segregation. -If the need

no longer exists. thg mmaiefre&dent ;s tc bhe re eased back to generai poputation

pendmg the heafmg - S .

4. No mmate{res;dent ;s to be piaced and detamed in pre-hearmg segregation unless a
Bﬁsctpimary Report is bemg prepared or and active investigation is being conducted to
determine appropriate disciplinary charges.

5. Any time spent in pre-hearing segregation may be credited against any subsequent
sentence imposed.

D. SUPERVISOR INVESTIGATION

The designated officer is to begin an investigation of the Disciplinary Report within 24 hours of
the time the violation is reported. The investigation will be completed without unreasonable
delay unless there are exceptional circumstances for delaying the investigation. Form 15-2C
may be filled out to record the investigation of the report. The report is to determine:

1. That all necessary information is contained in the report;

2. That the information is accurate. In determining whether the information is accurate,
the supervisor may question any witnesses and review any documents to determine
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the cause of the violation, staff and inmate/resident involvement, and any mitigating
factors; and

3. If necessary, assign the appropriate offense to the violation per CCA Policy 15-1 or a
penalty list required by the contracting agency.
4. AT THIS FACILITY, ADDITIONAL PROCEDURES ARE AS FOLLOWS:

Confidential statements will not be reviewed by the reviewing supervisor,
E. NOTICE OF THE OFFENSE AND RIGHTS

1. Following review of a Disciplinary Report by the designated supervisor, a staff person
will provide notice of the offense by delivering the report to the inmatefresident no less
than 24 hours prior to the disciplinary hearing.

THE STAFF TO DELIVER THE REPORT IS:
The@é_gig_néted_invegﬂgator. The report will also indicate time and place of the
hearing. . ' ' T
ADDITIONAL PROC‘EDU&ES AT THIS FACILITY ARE AS FOLLOWS:
None
2. MINOR OFFENSE

If the Disciplinary Report is for a minor offense, the inmate/resident will be advised of
the following:

a. The contents of the Disciplinary Report;

b. The opportunity to make a statement and present documentary evidence,
including written statements from others; and

. theaccused inmatefresident does not understand:. .
3 MAJOR OFFENSE

Iif the Disciplinary Report is for a major offense, the inmatefresident will be advised of
the following:

‘€. .. The opportunity to have an interpreter present, if the hearing is in a language

a. The contents of the Disciplinary Report; R

b. The opportunity to be present during all phases of the hearing, except
deliberation, unless behavior is unruly so as to prevent attendance:

C. The opportunity to be represented by a designated staff member, if
determined to be necessary by the Disciplinary Board/Hearing Officer:

d. The opportunity to have an interpreter present, if the hearing is in a language
the accused inmate/resident does not understand:

e, The opportunity to make a statement and present documentary evidence,
including written statements from others:

f. The opportunity to call withesses on their behalf; unless daing so would be
irrelevant, redundant and- unduly harzardous to facility safely or would
endanger the physical safety of any individual; the reasons for denial are to
be stated in writing. Form 15-2D may be used to document a witness
statement; and

g. The right to waive a hearing and plead guilty to the charge(s).
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